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PROJECT MANAGEMENT




Project Lifecycle

Feasibility
Training

Conception

Scope
Goals
‘ . ’ Resources
Operation Definition
Completion .
Feedback
Acquisition Implementation
Progress

Adapted from Managing Business and Engineering Projects as cited in Managing Archival and Manuscript
Repositories (SAA)




Factors of Success

1.Mandate

2.Support and Resources
3.Leadership
4.Communication

Managing Archival and Manuscript Repositories (SAA)




Digital

PROJECT WORKFLOW




It Feels Like

“The natural condition is one of
insurmountable obstacles on the road to
imminent disaster.”

"So what do we doe”

"*Nothing. Strangely enough, it O|| turns out
well.” L %

"Howe"
“ don't know.
It's a mystery.”




Utah State Archives
Digital Project Workflow

April 2016

|dea for Digitization Share Plan with Digital Administrator 'ﬂ
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. Store in Working Add Online .
Digitize Space(s) Collection Prep for Online
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Post-Digitization Image Files Publish Online Import/Upload




Project Planning

Propose Digital Discuss in
Project Plan Planning Meeting

e “Building Good * Processed?
Collections” # e Public?
* Partner or

vendore



http://www.niso.org/publications/rp/framework3.pdf
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_ State Government

g E é .g E % 2 § @
258 T g= s o=
SS= 2 ad 3 ao
14107 Semi-Centennial Commission E;::::;;Ist:e' 1 book 1897 8/16/2010 9/12/2012 7/12/2013:DONE
_____ 6300 _i::::grer:nu;gggf)y G Qgg?c;sstrahve 1 reel 1933 486 9/6/2012 9/6/2012 9/13/2012:DONE
3212:Statehood Constitutional Convention  :Records 2 folders 1895 482 7/23/2012 7/23/2012 7/27/2012:DONE
3212:Statehood Constitutional Convention Record; 5 reels 1895 441 2/29/2012 2/29/2012 7/27/2012:DONE
27847:Department of Public Safety S}::?::ﬂng - 0.5 cu. ft. : 1958-2011 23; 419 O 1/10/2012 U 1/30/2012 ?ne/;t;r':gdex
25122:Department of Transportation gzﬁ:;(al RS 1 reel 1965-1998 418 1/6/2012 1/6/2012 1/12/2012:DONE
81448 Office of Vital Records and Statistics :Death certificates 11 reels 1961 405 11/18/2011 11/21/2011 4/1/2013:DONE
15274 State Records Committee Minutes 0.35 1992-2009 370 7/11/2011 7/12/2011 7/13/2011:DONE
4532:Governor Matheson f;?rtees?)%izgce 0.35 cu. Ft.: 1977-1983 363 6/7/2011 6/16/2011 6/22/2011:DONE
3298 Legislature 'E:I:Jtrlmfr:igg;/:r: 35cu. ft. | 1965-66 6/6/2011 6/6/2011 6/19/2011:DONE
3179:Reorgnization of Executive Branch Report 2 folders 1966 5/31/2011 6/1/2011 6/1/2011:DONE
81448 Office of Vital Records and Statistics :Death certificates 23 reels 1959-60 336 3/9/2011 4/6/2011 5/2/2012 DONE_E
81443 Office of Vital Records and Statistics _:Birth certificates 26 reels 1912 3 323 2/3/2011 2/7/2011 00 Err:\nag:gle
17170:Division Archives and Records Service :Oaths of Office 2 docs 2011 1/24/2011 1/24/2011 1/24/2011:DONE
3214 Statehood Constitutional Convention :State constitution 1cu. ft. 1895 7/12/2010 8/16/2010 1/4/2011:DONE
17170:Division Archives and Records Service :Oaths of Office 2 docs 2009 9/12/2009 9/12/2009 3/8/2010:DONE
17170:Division Archives and Records Service :Oaths of Office 5 docs 2009 5/12/2009 5/12/2009 5/12/2009:DONE
17170:Division Archives and Records Service {Oaths of Office 5 docs 2005 3/27/2006 & 3/27/2006 4/5/2006:DONE
81443 Office of Vital Records and Statistics Birth certificates 27 reels 1913 3
Meeting
17170:Division Archives and Records Service :Oaths of Office 3cu. ft. {2001-2013 24 8/12/2013

Track




WU Digital Archives Projects | T... x| =
" i) @ | https://trello.com/b/NEUyUNBP/digital-archives-projects

Boards Jol é New stuff!

Digital Archives Projects Digital Curators ¢y @& Private

Pending In Progress
World War | Photographs Salt Lake City Tax assessment books
= ®1 08 @ Mar31,2017 1 @2 [gon3 ’

Weber County Civil Index
ty Ogden Arrest Jail Record Books

ks 2
1965 Jet Crash

® Territorial Militia records indexes
= 02 1 34

Birth Certificates 1916-1917

i Add a card..
& 017

Death Certificates 1966-1967
& 07

State Capitol
& 0114

Delayed Birth certificates online

Add a card

c/ ¥ @ @ O

+ g Gina Strack
[ Calendar

Done Add a list

Fireman Photographs

= ¢ 2 [ZRGkK B

Wheeler Farm Photographs

=ci o EE

Add a card..

0}

13



1 Fireman Photographs

n list Done
Add
A Members
Description Edit ¢ Labels
This series contains photographs from the Salt Lake City Fire Department that } )
document the history of the agency = Checklist
@ Due Date
7) Attachments &
Attachment
Series 23526 Project Proposal Form.pdf
Added Dec 7, 2015 at 11:35 AM
RO e e e s Actions
(7 Open in New Tab X Delete
- Move
http://archives.utah.gov/research/inventories/23526.html
LINK Added Dec 7, 2015 at 11:34 AM & Copy

(7 Open in New Tab X Remove

@ Subscribe

Add an attachment

&= Archive

\/ i lide completed items Delete =
Cj Checklist Hide completed items Delete Share and more
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Best Practices

archives.utah.gov/digital/best-practices.himl

Encoded Archival Description
—Version 2002 Official Site

(ead>

Digital Dublin Core
Imaging Metadata

T

Building Collections

UTAH ACADEMIC LIBRARY CONSORTIUM



http://archives.utah.gov/digital/best-practices.html
http://archives.utah.gov/digital/best-practices.html
http://archives.utah.gov/digital/best-practices.html

USING CONTENTDM




Presenting Context

« Government
records, like many
archival materials,
must retain context
to be both useful
and retain
meaning

* Almost all digital
objects =
compound objects
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(Affidavit of Soldier)

' AFFIDAVIT CONCERNING SERVICE IN INDIAN WARS WITHIN
THE STATE OF UTAH AND OF SERVICE
RELATING THERETO. 0{%

Made Under the Provisions of Chapter 55, Laws of Utah, 1809,

STaTE OF UTAH,
County of ... & decak } N

/ M//,{/r (Dol wrrscr being first duly sworn, upon his oath, says:
S - z
/ 1 am a resident o(/Z{‘«'“"“ orl ., . C Delit, County, Utah,

and have been such resident for ____+7 7 years las t past, and am . 62— . years of age.

That on the VA dayof (et 1844, 1 was enrolled in
Gampany, Lol commuihy Caphlnv,[,,}:lf/h"‘: 7 2
time T was a resident of foreencearn Tonn / g lat County, Utah, and
oftheageof /7 ____ years;thatIwasa __ member of said organization
tor 42 L2g° and was from said ion to Company
. commandedbyCaptain ________________ andserved with said last named

organization for a period of . » and was transferred from said organization

to Company .., by Captain and served in
satd for a period of and was honorably released from
L SN St Compwod on bes AR igrot

P 22 Z— 18,{/ .

¢ during said service in Company Gt | unter Captain %44«:—- W Herore,
1 in the following and duties:
Phrs 23r Corelinit-tevies will] dpes Bovrsferices ForE2
Fayo—Wade an exfeedilFin W//{C"K—wa.:w e~
/4 /Mz Gunal plorctr Eovemliss

That during said service in Company ________, under Captain _

1 icil in the following and duties:

Baasor *swvav

—

‘That during said service in said Company ______, under Captain ...
1 participated in the following engagements and duties:

That as witnesses of the foregoing service, I name the following persons who served with me
in Company £47, under Captain /28l /5 Firrr :
%W G isspsivicar € Padod—CAE sy

under Captain

under Captain ..

and

And I further state that said service was continuous between the dates mentioned, and that I
was constantly with said command unless temporarily absent on proper leave, and that the dates of
service above given are correctly given, and that the dates of the engagements and duties above

are true and correct to the best of my recollection and belief.
W

Subscribed and sworn to before me this 2 01%. "/"’Z 1997

Page 2 of a lefter mean:s little without Page 1
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Directory Structure

=13l Series Number and Title
=L iff

E' @ Directory Name (matches “Caption” field in metadata)
- - 1®] serieshoxfolder_001.tif

- 1®1 serieshoxfolder_002.tif

- ® seriesboxfolder_003.tif

& D Directory Name

== { | ‘_. = e | e
o I I A - - L - 1 3 3
| &ozr | Bty P i e ! e s W= o [ =
= L == l ’ ' e L ? ' e | |
EriEpm| =S L = I L = |
81443004015 81443004016 81443004017 81443004018 81443004019 81443004020 81443004021
s | ET== i ] =
[=TmlErs |2 = = s = ] = Lo
(g i | | e b l o t-,:i:..",:_'_‘é,:‘._ I :
' ‘ : 4 £ == & .‘
EEES [mlEE| | EEEE |l [EEE |
81443004022 81443004023 81443004024 81443004025 81443004026 81443004027 81443004028




Especially with “More Product Less Process”




Metadata

|dentification
elgle B]le]ife]

SeleluEy s Digitization Metadata

Information

« EAD « Collection Tab-delimited
« database « Creator text file
* inventory « Dates

« Scanning

« Rights, efc.




m Home Create External Data Database Tools Design

j ' @ .x_l' %' /' ﬁ )(' @D Union -U-\j Zalnsert Rows 3 Insert Columns z =]  [%F Property Sheet
B R e —

s b . =& ® @ Pass-Through K[ # Delete Columns 1§ I Table Names
iew  Run Select | Make Append Update Crosstab Delete e Show N Bui = Totals Parameters
- Table u7, Data Definition  Tapje ‘=™ Builder Add Return: Al
Results Query Type Query Setup Show/Hide
ustom Groups ® «

iy

it
A

Date Created: 11/4/2008 8:...
Date Modified: 11/4/2008 ...

@ 432_joblist_ Query

£ Date Created: 3/11/2008 1:...
Date Modified: 11/4/2008 ...

Jﬁ 432_metadata Query

E Date Created: 3/11/2008 1...
Date Modified: 12/22/2011...

ﬁ 432_reel_list Query |_

z Date Created: 3/11/2006 1:... |
Date Modified: 3/11/2008 ...

ﬁ 432 _reel_range Query

E5 Date Created: 3/11/2008 2:...
Date Modified: 7/9/2008

-| 432 Batch
A=

Date Created: 10/11/2011 ...
Date Modified: 12/22/2011...

432 Select Reel

Date Created: 3/17/2008 1...
Date Modified: 3/18/2008 ...

432 Batch List report Report

Date Created: 12/22/2011 ...
Date Modified: 12/22/2011...

a2

A

E 432 Reel List Proce... Report
2

3

e

Form

Form

Date Created: 3/11/2008 2:
Date Modified: 5/11/2011 ...

432 Reel List report  Report

Date Created: 3/11/2008 2:...
Date Modified: 7/9/2008

432 Reel List Uploa... Report

Date Created: 3/11/2008 1:...
Date Modified: 5/11/2011 ...

432 JobTxt

LB . 2ATI008
Date Created: 3/17/2006 1..
Date Modified: 4/29/2008 ...

432 MetaTxt Macro

¥ Date Created: 3/11/20081...
Date Modified: 8/15/2012 ...

Macro

2

Series 328 ¥
Series 81448 2
81448 Container Table

Date Created: 12/30/2011 ...
Date Modified: 12/30/2011...

@ 81448 metadata  Query
5

Date Created: 12/30/2011 ...

Date Modified: 12/30/2011... ¥ |

73 81448_metadata o B =R
Series Details i
- - - 81448 Container =|
Digitization ... ¥ seriesht - -
* = agency 'R )
seriesNy title REEL
dateDig = fromyea = BOX =
type tovear FOLDER
format languac DESCRIPTION
convers o subject Date =
= abstract'« —_—r
=
4] »
Field: |Series: seriesNum IVJ Agendcy: agency Caption: description | Title: title Source Container: "Bc¢ Source Relation: “Seri| Date-Original: Date | Date Digit.
Table: | Digitization Details | Series Details 81443 Container Series Details 81448 Container Digitizatio
Sort:
Show: A
Criteria: |31443
or
4]0 »

Access Query




B N
Series Agency Caption Title Source Container Source Relation Date-original Date Digital Type Format Converstion Specifications Langu
81443 office of vital Records 1912; s5alt Lake, Sep 1-4 Birth Certificates Box 39 Folder 41 Serijes 81443 | office of vital Records | Birt
81443 office of vital Records 1912; salt Lake, sep 5-9 girth certificates BoxX 39 Folder 42 series B1443 | office of vital records | Birt
81443 office of vital records 1912; salt Lake, mar 1-4 Birth certificates Box 39 Folder 1 series 81443 | office of vital records | eirth certif
81443 office of vital Records 1912; salt Lake, Mar 5-7 Birth Certificates Box 39 Folder 2 series 81443 | office of vital Records | Birth certif
81443 office of vital Records 1912; salt Lake, Mar 8-10 Birth Certificates Box 39 Folder 3 Series 81443 | office of vital Records | Birth certif
81443 office of vital Records 1912; salt Lake, Mar 11-13 girth Certificates Box 39 Folder 4 Series 81443 | office of vital Records | Birth Certif
81443 office of vital records 1912; salt Lake, Mar 14-18 girth certificates Box 39 Folder 5 series 81443 | office of wvital Records | Birth certif
81443 office of vital Records 1912; salt Lake, Mar 19-23 Birth Certificates Box 39 Folder & Series 81443 | office of vital Records | Birth certif
81443 office of vital Records 1912; salt Lake, Mar 24-27 Birth Certificates Box 39 Folder 7 Series 81443 | office of vital Records | Birth certif
81443 office of vital Records 1912; salt Lake, Mar 28-31 Birth Certificates Box 39 Folder 8 Series 81443 | office of vital Records | Birth certif
81443 office of vital Records 1912; salt Lake, apr 1-5 girth certificates Box 39 Folder 9 series 81443 | office of vital Records | Birth certif
81443 office of vital records 1912; salt Lake, apr 6-8 girth certificates Box 39 Folder 10 series B1443 | office of vital records Birt
81443 office of vital Records 1912; salt Lake, aApr §-11 Birth Certificates Box 39 Folder 10 Series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Apr 7-16 Birth Certificates Box 39 Folder 11 series 81443 office of vital records Birt
81443  office of vital Records 1912; s5alt Lake, Apr 17-21 Birth Certificates Box 39 Folder 12 Series 81443 | office of vital Records | Birt
81443 office of vital Records 1912; salt Lake, apr 22-25 girth certificates BoX 39 Folder 13 series B1443 | office of vital records Birt
81443 office of vital records 1912, salt Lake, Apr 26-30 Birth certificates Box 39 Folder 14 serijes 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, May 1-5 Birth Certificates Box 39 Folder 15 series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, May 6-9 Birth Certificates Box 39 Folder 16 Series 81443 | office of vital Rrecords Birt
81443 office of vital Records 1912; s5alt Lake, May 10-13 girth Certificates Box 39 Folder 17 Series B1443 | office of vital Records Birt
81443 office of vital Records 1912; salt Lake, May 14-18 girth certificates Box 39 Folder 18 series B1443 | office of vital records Birt
81443 office of vital Records 1912; salt Lake, May 19-23 Birth Certificates Box 39 Folder 19 Series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, May 24-26 Birth Certificates Box 39 Folder 20 series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, May 26-27 Birth Certificates Box 39 Folder 20 Series 81443 | office of vital Rrecords Birt
81443 office of vital Records 1912; salt Lake, mMay 28-31 girth certificates BoX 39 Folder 21 series B1443 | office of vital records Birt
81443 office of vital rRecords 1912; salt Lake, Jun 1-4 girth certificates Box 39 Folder 22 series B1443 | office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jun 5-9 Birth Certificates Box 39 Folder 23 Series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jun 10-15 Birth Certificates Box 39 Folder 24 series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jun 16-21 Birth Certificates Box 39 Folder 25 Series B1443 | office of vital Records Birt
81443 office of vital records 1912; salt Lake, Jun 22-25 girth certificates Box 39 Folder 26 series B1443 | office of vital records Birt
81443 office of vital records 1912, salt Lake, Jun 26-30 Birth certificates Box 39 Folder 27 serijes 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jul 1-4 Birth Certificates Box 39 Folder 28 series 81443 office of vital records Birt
81443 office of vital rRecords 1912; salt Lake, Jul 5-8 Birth certificates Box 39 Folder 29 series 81443 | office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jul 9-12 Birth Certificates Box 39 Folder 30 Serijes B1443 | office of vital Records Birt
81443 office of vital records 1912; salt Lake, Jul 13-17 girth certificates Box 39 Folder 31 series B1443 | office of vital records Birt
81443 office of vital RrRecords 1912; salt Lake, Jul 18-21 Birth certificates Box 39 Folder 32 serijes 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jul 22-25 Birth Certificates Box 39 Folder 23 series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Jul 26-31 Birth Certificates Box 39 Folder 34 Series 81443 | office of vital Rrecords Birt
81443 office of vital Records 1912; s5alt Lake, Aug 1-4 girth Certificates Box 39 Folder 35 Series B1443 | office of vital Records Birt
81443 office of vital Records 1912; salt Lake, Aug 5-8 girth certificates Box 39 Folder 36 series B1443 | office of vital records Birt
81443 office of vital Records 1912; salt Lake, Aug 9-13 Birth Certificates Box 39 Folder 37 Series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Aug 14-18 Birth Certificates Box 39 Folder 318 series 81443 office of vital records Birt
81443 office of vital Records 1912; salt Lake, Aug 19-25 Birth Certificates Box 39 Folder 39 Series 81443 | office of vital Rrecords Birt
81443 office of vital Records 1912; salt Lake, Aug 26-31 girth certificates 39 Folder 40 series B1443 | office of vital records

81443 office of vital rRecords 1912; salt Lake, aug 31 Birth certificates Box 39 Fo1der 40 series 81443 | office of vital rRecords | Birth cert1f
al i 2]

Text File




dd Multiple Compound Ubjects (4

Import Objects | Map Fields

Add using .Object List zl Add Help me choose...
T
e oM S - Sl - R |- S R S - I il
Metadata Record |
» 1912; Salt Lake, Sep 1-4 Document v_' M:\Images Birth ... -\\acwpr 1\Archi... ' 1 .Object v O E] ' | L
1912; Salt Lake, Sep 5-9 Document V ‘M:\Images\Bith e | \\ACWfp01\Archi... l ‘2 .Object V O O . |
. 1912; Salt Lake, Mar 1-4 ‘Do:ument V VM:\Images\Bir&w 7\\,acwpr 1\Archi... 7 3 .Object b E] |:| 7 |
I 1912; Salt Lake, Mar 5-7 Document ",- -M:\Images\sqruw -\\ac:\-fpo 1\Archi... - 4 .Object ",- O O -
l 1912; Salt Lake, Mar 8-10 ‘Document V M:\Images\Birth ... 7\\acwfp0 1\Archi... ‘5 .Object v| O O
. 1912; Salt Lake, Mar 11-13 ‘Docurnent v . ‘M:\Images\Birth oo [Vi2owfp01\Archi... . ‘5 .Object v ‘ |:| |:|
l 1912; Salt Lake, Mar 14-18 ‘Docwnent v -M:\Images\Birth -‘\\acv\-fpo 1\Archi... - 7 .Object v O 1
I 1912; Salt Lake, Mar 19-23 Document |» VM:\Images\&rﬂw 7\\acn-fp0 1\Archi... 7 8 Object v O O
. 1912; Salt Lake, Mar 24-27 ‘ Document V_. M:\Images\Birth ... -\\acwpr 1\Archi... . ‘9 . Object L7 ‘ O E]
l 1912; Salt Lake, Mar 28-31 ‘Document V ‘M:\Images\Bith e | \\ACWfp01\Archi... l ‘ 10 .Object V O O
'1912; Salt Lake, Apr 1-5 ‘Document :_V_ VM:\Images\Bir'dw r\hcn'fpﬂl\,ﬂrdwi... ' 1 lObject k4 O O
'1912; Salt Lake, Apr 6-8 Document v,' -M:\Images\&rth Sy 12 .Object v,' O O
l 1912; Salt Lake, Apr 8-11 ‘Document V M:\Images\Birth ... 7\\acwfp0 1\Archi... ‘ 13 .Object v| O O .
inemcotiste ammar P [ P PSP P ™ — m s
< | I [
Delete

Add Compound Objects > Object List




NAME INDEXES




Indexes

« Searching by indexed name is preferable for users é
such as genealogists.

« Partnerships leverage resources outside the Archives
* Indexing projects for volunteers




Creating Indexes

Define Fields

Assign Work
Publish (28]




LINKING TO DIGITAL




Bring Them In

Google/SEO

Aggregation —@— Finding Aid

Social Media




W CONTENTdm Administration

admin home

Current collection: | Office of Vital Records and Statistics Birth Certificates AW change |

Export metadata
Choose the method used to export metadata.
O Tab-delimited. Exports data as a tab-delimited text file.
[ Rreturn field names in first record
® xmML. Exports data as XML.

O standard Dublin Core XML
O CONTENTdm Standard XML

® Include only the full text field from page-level metadata

Q

® custom XML

tadata

[ 1nclude all page-level metadata

O ocLc siteSearch. Exports data that can then be loaded to an OCLC SiteSearch database.

® Dublin Core. Produces the SGML and DTD files that can be used to load a defined Dublin Core database.

O custom. Define tags used in the exported SGML file, which will then be used with the DTD file to load a custom
SiteSearch database.

|_next |




ANML eXport — cusuwom

Enter XML tags for the fields you want to export. Use the tag format specified by the third-party software to which you are exporting. Fields
without XML tags will not be exported.

Field name XML tag name

Series |

Agency I

Caption |Caption —
Title

Source Container

Source Relation

Date-Original

Date-Digital

Type

Conversion Specifications

Language

Rights Management

Holding.Institution

|
|
|
|
|
|
Format |
|
|
|
|
|

Finding Aid

Directory |Directory —
Subject |

Abstract |

Item URL [UrRL ﬁ

OCLC number |




_‘Jnd . _‘\:

Insert

Page Layout

Bookl - Microsoft Excel \TableTools|

Formulas Data Review View Add-Ins Design

able Name: i3] Summarize with PivotTable | A [BF Properties Header Row [ First Colum
. " " 4 | y -~ -
Tablel a' Remove Duplicates @ Openin Browser [] Total Row D Last Colum:
) =y Export Refresh
7 Resize Table = 57 Convert to Range & = - Banded Rows [ | Banded Co
Properties Tools External Table Data Table Style Options
Al - (¢ f< | Caption
A B C
i3l Caption B3 pirectory B4 URL

2 1907; Beaver, Oct-Dec

3 1907; Beaver, Jan-Apr

4 1907; Beaver, May-Sep
5 Birth certificates indexed by name
6 1906; Kane, Jan-Jun

7 1906; Davis, Apr-May

8 1906; Emery, Jul-Aug

9 1906; Box Elder, Feb

10 1906; Salt Lake, Jan 25-31
11 1906; Garfield, Jan-Feb
12 1906; Davis, Feb

2 10NA CarlhAan Can_Nr+

81443009025 http://images.archives.utah.gov:90/u?/81443,35
81443009023 http://images.archives.utah.gov:90/u?/81443,94
81443009024 http://images.archives.utah.gov:90/u?/81443,162
81443001001 http://archives.utah.gov/digital/81443.htm
81443005040 http://images.archives.utah.gov:90/u?/81443,192
81443005004 http://images.archives.utah.gov:90/u?/81443,237
81443005016 http://images.archives.utah.gov:90/u?/81443,273
81443004020 http://images.archives.utah.gov:90/u?/81443,304
81443005054 http://images.archives.utah.gov:90/u?/81443,352
81443005019 http://images.archives.utah.gov:90/u?/81443,392
81443005002 http://images.archives.utah.gov:90/u?/81443,426

ol e ONT /01249 ALRO

o1 AANNANAA I bt ! Tirmnanmae arnhilnvae

Open “export.xml” in Excel as XML Table




o MICrosoit cxcel - 1337 master.xis

9) Ele Edt View [nsert Format JTools Data Window Hep Adobe POF
DeEdY RV $BAR-C - @ = 2% Y 0% ), A E
E1 v A series

| A |B| C | D H
1 reel box folder description link
2 1 1 1 Transition Index for No. 1-7. Nov 1992-Dec 1992 http://images archives. utah.gov/u?/13373.986
3 1 1 2 Transition No. 1-7, Nov 12, 1992-Dec 7.1992 http://images . archives. utah gov/u?/13373,1007
4 1 1 3 Index for 1-168, Dec 1992-Oct 1994 http://images archives utah govw/u?/13373.1125
5 1 1 4 No. 1-22, Dec 17, 1992-Feb 8. 1993 http://images.archives utah gov/u?/13373,1216
6 1 1 5 No. 23-37. Feb 5, 1993-Mar 18. 1993 http://images.archives utah gov/u?/13373.854
7 1 1 6 No. 38-43. Mar 22, 1993-Apr 23. 1993 http://images . archives utah gov/u?/13373.1095
8 1 1 7 No. 44-57. Apr 28. 1993-Jun 15, 1993 http://images archives utah gov/u?/13373.1641
9 1 1 8 No. 58-65. Jun 16, 1993-Jul 14, 1993 http://images archives utah gov/u?/13373.934
10 1 1 9 No. 66-78. Jul 16, 1993-Sep 29. 1993 http://images . archives utah gov/u?/13373,1548
" 1 1 10 No. 79-87, Sep 30. 1993-Nov 4, 1993 http://images.archives utah gov/u?/13373.918
12 1 1 11 No. 88-105, Nov 15, 1993-Apr 15. 1994 http://images . archives. utah gov/u?/13373.1665
13 1 1 12 No. 106-113, Apr 15. 1994-May 11, 1994 http://images.archives. utah gov/u?/13373.1309
4 1 1 13 No. 114.123, May 12, 1994-May 20, 1994 http://images.archives. utah gov/u?/13373,.1609
15 1 1 14 No. 124-136. May 20. 1994-Jun 16, 1994 http://images.archives.utah gov/u?/13373,956
16 1 1 15 No. 137-150. Jun 17, 1994-May 22, 1994 http://images.archives utah gov/u?/13373.1476
17 1 1 16 No. 151-157, Aug 4. 1994-Sep 6. 1994 http://images.archives.utah gov/u?/13373,1588

Resulting Container List in Excel




PROCESSING NOTE

Additional supplemental material attached to the original handwritten register were
removed to ensure preservation. These items were foldered and labeled according
the register page from which they were removed. A name index was created by
Archives volunteers in December 2009 based upon the typewritten register with
names from supplements completed in March 2011. The Genealogical Society of
Utah created digital images February 2010. A microfilm copy was created from those
digital images in April 2011. Archival processing was completed by Gina Strack in May
2011.

FINDING AIDS

Indexes: A name index is available online. View index. Research guide for Birth
Records is available. View guide

INDEXING TERMS

= Registers of births, etc.--Ogden (Utah)

= Ogden (Utah)--Statistics, Vital

CONTAINER LIST

Reel Box Folder Description

1885-1905; Supplements removed from register
Supplements from Page A
Supplements from Page C
Supplements from Page 1
Supplements from Page 2
Supplements from Page 3
Supplements from Page 5
Supplements from Page 6
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http://archives.utah.gov/research/inventories/27190.html
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Review of Tools

e Trello.com
* Project Tracking
* Microsoft Excel
* Project tracking
« Collection inventories
* Links to inventories
* Microsoft Access
- Add digitfization for metadata
« Quick File Rename O

* Text 2 Folders @ Folder Maker ©

DATA WRANGLING



trello.com
http://www.skyjuicesoftware.com/software/QuickFileRename/
http://skwire.dcmembers.com/fp/?page=text-2-folders
http://www.skyjuicesoftware.com/software/fmk_info.html

Questions®e

archives.utah.gov/
‘-——'—T . . -
= digital/
(T_—\\_—;:é’%'

Gina Strack

amstrack@utah.gov
(801) 531-3843



http://archives.utah.gov/digital/
http://archives.utah.gov/digital/
mailto:gmstrack@utah.gov

